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0 SCUENTIFIC RESEARCH COR EORATICH OF THALLAND

MHORANDUH
nAL Prograsre Coordiuvators and Others concerned

Date Sheeols and Oublines of Ressarch Programmes and Frojucis

24 June 1969
Lalerence de made to Leboratory Instarction 09/% glving deteils of

regording procedures for Research Programmcs and Projects.

Porsgraph b of thet instruction makes i% the respomsibility of the
Progremme Coordinater to revise the Outline of his Rasearch Prograouo
#henever gudstantial changes heve ocouwrred which mske the existing

Duitline out-of-date.

Parvagraph 6 indicates that before exverimentsl work is sterted on any
Ressarch Project a Tentative Cutiine will be prepered indicsting the
reseeich tasks to be done {or sufficient of them say the first ywar
of work) and the gteps constituting the tasks which ave t0 be worksd
on in the near futurs, This should be exsmined by the Prograume

dtocoring Coust ttee sad spproved.

A11 Programws Coordinators ars asked immediately to examine reisvant
Outlines of Research Progrwmmss and Projects and the SOrTsspondl ng
ke Y

Ueta Sheets, gnd €0 act eccoriingly. Drafis should he submitied to

Ge 8 mo0oB as pessible.

‘a‘c of approval should be indieatsd in the corresponding Data shest
el th@ @asigm&tion TENTATIVE will be dvopped,

Uhen revising Outlines, speciel sttontion should he given to Progremme/
Progect titles. These should be as explicit on the sublect coversge
w5 posaible, dut should be chosen to ve wide in soope rather than oo
nayrow, end should be comeise. In every case the Project title should
aland on 1ts own without needing %o be read in conjunstion with the

Progranme title.

Frank 2. Nigholls



AFPLIFD SCIENTIFIC RESHARCH CORPORATION OF THATLAND

Lebovatory Instzuction Hoo 12/1

: Reuvearch Director - Genersls,

[ 3%

[T

Reseaych Dirgctors end Directors,

Resuerch and Experimental Staff.

Frank Go Micholls

i
o~
)
-
2o

;3 Reports dn "Green Series®

1k Jenuvery 1969

Dats 3
=

The 3sienbtific Kditor has alresdy specified in Editorial Kotice
Ioe 31,1 the general format %o be followed in praparing teshnical reports
on the wesults arising in the course of researsh projests. The present
uerorandum is issued to remind authors of other requirements in report

preparation,

e brisf

A1 reports should be as concise as p@@sﬂbl@@ The work reported
on whil he judged on 1%s technical merit, not on the length of the report.

"Pufding” should bo svoided. Do not give Geteils of informedion which san

be found elsawhere; a brief steiement with a reference Lo %he source in which

rrevious work, methods of analyses, special techniques, etc. can be found
AL suffics.

Do not include lengthy dessripiions of prelimimary work or megstive
evidence. In many cases the statwent “preliminary experiments indicated that"
coupled with the conslusions reached is en adequate preamble to the finally
cieveed nothodology. There is no nesd o trace through all false staris IR
mie or the side issues thet comgumed time before vou found the correct
veuta.  Save the time of the resdor and get straignt to the poknt. Your
Tan2rd will then have much better impact value.

Do not inglude long tables of all the date collected. ' B8 selec—
tive and use oniy the material nesded to support your conclusions or to show

the rangs of rosults. Do not include both figures and tables displaying the



wich 1a beiter to convey the necessary informaiion ard

do a0t include oviginel charts from instrents except in very

Ghoose the mianimur of 1llustrative material aud

#raling 2% AP you can. A well thought out disgram summariging s group

ci traces iz 30 be preferred to the inclusion of a serisa showing varisdlons

rpountered in the course of experimentation.

foruitinize resulis carefully and be sure that your conclusicns
L sdegiately supported by your dats. Do not ettempt to press mors frowm
Jour date than 34 can properly yield. Bewars of over-sophisticated anal.ysos

hich appssy to provide conclusions from ton few datao

Include refsrences to the work of other wesearchers. Clearly

distinguish prior knowledge from your own conjecture or conclusions.

Borenord
It is dssirable o inslude a forewerd glving information on
coopsrative research arrangements, veference o any specisl reasons for

report preparation, or unusual circumstances relating %o the topic reported.

e careful te give credit to uther compovents of cooperative resesrch teams.

Suenery
The summary should be ianfomative and adeguately cover the metorisl

% with in the report. It should be as brief as possible but comtain

weungh Anformetion to comprise a vwseful abstract.

Aoy penar - oy
2oL aetion
b LA

The introduction should introduce the subject of the repozrt.
fefersnee should be made to the importamve of $he work end why it is being
undartuken, Barlier work should be refsrved to briefly.

Frank 5. ¥Nicholls

Special Governor
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AFPLIED SCIENTIFIC NESTARCH CONPORATION OF THATLAND

Lsboratory Instruotion No. 11/ 5

1L February 1968
5 Pechuiceld Bata Pillas

Ragearch Director<Genaorals,
Reszavch Direstors and Directors,

Kesearsh and Experimental Staffl.

I% hap been zgreed that Technical Drta Files will be meintained on topios
of epecivic interest in relation to existing or potential resesvsh pro-
grammes. 7These will contein library materisl, cultings, extraects, epheme=
rgl matorial, contact notes, information obtained by correspondence and
working notes relating to the topls concerned. In most cages they will
censiet of & b file containing the material in question in ranion brows-

ing order,

ALY Date Piles are regarded as being under the control of THDC. However,
individual Date Files will bte assigned to the custcdy of ressarch per-

zonnel working on any spseific topie.

~ will meintain & register of all Deta Files and will Trom time to

eirculete a conzolidated list of Date Files and thelr lozation,

bay menber of the reaszrch stef? can, through his Kesearch Director,

roguest, TNDC fo ercate a Deta File and for that File to be essignsd to

wne person $o whom it has bDeen sssigned, it should be returned to THDC.

Aprenpriste use should be made of copying facilities to avoid unnscessery

&

¥

reiention in Data Files of multi-subject publications in which the sople

in easytion forms only a smell part of the whole, ard ¢o pereii inelusion

inforantion from corvespondence efe.



Py —_— kT - e M = vy
cages specliic avabhers

gt oy 2ty . TR
antive Deita Filos

P ada et S o S R
data sheuld weplace

¢..
',J
@
NG
o

e
Z,
g
e
[
¢

Lo bhe Data ¥

AL ptalT menbers ave zasked to look through mate

vhaen g npe il acouwmvlations and o

Hlo material to be hroug inty the &

HoRH
mede available for use by all siall me

rom Files of

Shiuie cerd

ation ghould be kept Ln the soeetal
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a8 possible ho be incivded in Deis Flles, This sebicon will snadle

»3

20T Technical Reeowis sycbem

1B e S .

pactographs , instrument cherts and records, completsd laboratory note-

-

books, punched eards and other materisl. Whenever staff mewbers have

eowpleted thelr work on such material,

arrengemnents should be made for

it to be trzasferred to THDC for filing.

fi)
e

Frank 6. Hicholls
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APPLLED SOTENTIFIC RESEARCH CORPORATICN OF THAILAND

Lakeratory Instruction 13/h

16 Jeovary 1968

&1L Programme Co-ordinators and others concerned

Subises s Outlines of Research Progremmes and Research Projects.

v

io

5
Lgean

Relerence is made to Leboratory Imstruction 09/ giving details of

roporiing prosednres for Resenrch Programuses snd Research Projects.

Faragraph 4 of that imstruntion makes it the responsibility of the
rrograume Coordinator to revise the Outline of his Research Programoe
wnenever substantisl changes huve oscurred which meke the existing

Dutline ocut=of=Qats.

211 progreume Coordinators sre asked immediately 4o exawmine relovant
Zutlines of Rescurch Programmes and Resesrch Projects and the corres-
ponding Date Sheets, and to revise them to take account of any chamges
that way have ccourred. Revised dralés shouwld be submithed s me for
asprovel prior to vetyplng or or bsfors 31 January 1968,

The revised (Outlines should indicate the progress mede with the Pro-
gramme/Pro ject to dete ani should include details of relevant Reoports
and Appreissl Reports. They should slso include a time teble specifying

proposed ectivity duwring 1968,

¥ron revising Outlines,. special atiention should be givem %o Prograwme/
Vrojoet thtles. These should he as oxplicit on the subjeet coverags

as vessible, but should be chosen to ve wide in acope rather than toc
"urro¥, and should ba concise. In every case the Projest titvle showld
stond on its own withou! meeding to be resd in conjumcticn with the

Programme title.

Frank G. Nicholls



APPLYED BULEWNTIFIC RESEARCH CORFPORATION OF T ﬁi‘&i‘

Laborstory Instruction No. 11/3

A1l Concermed

4 Cherical and Equipment Comeitiee

5 ASECY Bguipamsnt

Balbe s 3 Jemusry 1968

In order to obtsin & clesr visw of the squipment situation

aguipnent, the Chemicsl and Fquipnent Commitiee is intending %o establish
in eolladoration with the IRIC a uew card system for all msjor pieses of
aguipnast.

The assistance of the research ataff of all groups is reguirsd

conplebe the attached cards to provide the necessary informastions

.
L

To avold complications, the informstion as £illed in on the
soirie ghouid be relevant for the situation on Friday, Janvary 12, 1.968.
T Chowical and BEquipment Commitéee will collect &ll cards at the eond of
what day frow the Research Directors. Changes in responsibilitv or lepa~
don ele, of souipment osouving after that dats wusi bde notified fto the
accepey in tho TNDD or TRY wuilding. Until the storekeeper in the
buiiding 38 dnstalled, one of the mesbers of the ¢ & E committee shall

U e

bo fuformcd instead. This action w1l enable the storskeseper to make the

sppivpriats corvections in the card system.

The card system will be loceted in the IRCC and im the storercom

i tee T8I buvilding and will be availeble for general use,



The equipment cords will be distribubed by the Reseavch
Girsehor of eseh Group,

If any problem avisss in £illing in the cards, plemsscontest

sie Feseayeh Direstor of your Group or one of the sembers of the

LT e LR m
oo EOGTERLLTTL R,

Thanking you in advance for your assistance o

The Chemical and Equipment Comazittee

#rrso . Ubolsri Cheosakul
Mmq, Piwen Vareangoon

Mro. ¥ilbelmus C.J. Hermans
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[+

1o

Cue card shell be fliled in for every pleco of eguipuent carvylng &

RC number, except Furniture,

The Invenbory fumher on the cexd refers to ths RO nuaber as marked

T

on nearly all instruments. If a instrument doss not have 2 RC nuwber
and you fzeal that if shouvld be included im tae equipment card aysiem,

=eyk Shig spsce with an X.

Bawo or Designation should give the full rame of the piese of equip-

mant concernsd.

Gomplete Description showld give all details of the imstrument, 5.8
its brand, type, model, capacity, working range, voltage, speclal

gonnections ets.

Information on the avallability of ths instrustion manual should be
nentioned here. State if monual is or is not svailable in the labo-
ratory with the instrument, When the laboratory copy of the manuel

is located other then aht the instrumsni, state where it is.

Locetion of the instrument means the place where the instrument is
noveslly located but reference should be mede alse to the staff
member who is actuelly taking care of the instrument. Give his or
her nsue abd the Unit and Group %¢ which he or she belongs.

Tel should give the telephone nusber of the steff member who takes

sare of the instrument.

Do not £ill Ap the pusber of seme itews. These data will be Tilled
in by the € & B Committen,



R TR RS S,

RC = 2138

Inventory Numbex

Supplier: Karl Kolb
Purchase year: 1965

Price: & 100

5 crmaoneme
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AVPLAED SCITHTIFIC RESEARCH CURPURATION OF THAILAED

Laboratory Instruetion No. 1172

To @ £33 coucerned
Towmog Frauk &, Bleholle

©uhient 3 Implementation of laboratory Imsturetion 1G/2

2 Jaguery 1968

L S50
B
%
¢

(-1

o

A mejor problem *n implementing the decisions set out in Lebormatory In-
truction 10/2 is the fallurse of many abiempte to reerult s Stores und

]

e ]

afsty 0ffPicer. It is proposed that unblil sueh a person is appointed
dr9. Plvan and ¥y, Hermans be asked to act jointly te caxry out the

functione of that post {asting under the Hapager of Technicel Services

s 3

-~

for this purpose).

The wost urgant task is the sstting up and bringing into proper function-

ing of the several riores im the new buwilding:

1. Chemicals Store.
2., Glassware end Chemical Awxtillaries Stors,

3, Imstruamsnt and Eguipment Store.

Nher matber regulring early atiention sre the setting wp of the improved
feld &k Dengsrous Cheaical Store and the vp-dating of records im the wain

EREANE: P

(a2 ™ 2 asm . o 23 - ® 3
12 WO persons acting as above should also consult with the Chemicals snd

Fouipment Gomaitiee and make recommsndations for new procedurss ete. as

ENpropriate.

Prank &, Nicholls.



AOPLIED SOLERTIFIC ERSFARCH CORFORATION OF THAILAND

Laboratory Instruction No, R WA

T ol ALl concerned

Frank §. Bicholle

Funobions of Chemicals and Bquipment Commiitee

Lok B 2 Sanuawry 1968

“he ebove committes was appointed ca 25 April 1967 as a temporary cowmslities

1,

5 make regomuendations on the foolowling toplcess

1; Suiteble procedures for with-drawal of chemicals from the
store in specified quanlities.

2, Return of equipment to store when not nesded inr the lavora=
tory-

3, Storags of samples.

L. Other waye of reducing the clutter in the laboratory.

Following meetinps it mede o series of rscommendations set ocut im & memo-
randum dessd 15 May 1967, A mseding wes held %o discuss these matters and
23 2 glnasquence various fecisions wore taken. These were set out in Labo-
ratory Instruction 10/2 of 19 Juns 1567.

hwt Tnstruciion anthorized the Chemicels and Equipment Committes %o stay
an oristerge, and enthorized it (within the sbove terms of f@f@ren@@} ta

a, Assist in plemning and exceublon of the btransfer to the new
building.

ko Ofsesist in Drimging inte effect of the decisions set out in
Lavoratory Instruction 10/2,

tre Committos recently esked (m&m©@ of 13 December 1967) for soms clarifi-
estion of its funciions. Thess are set out above. The Comnmities should
ions to Dr. Pradisth. Dr. Wrenshell and me for decisicnm.

Frank G. Nicholls.
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of bha instrument the following instructions st be
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WPPLIED SCTWNTIFEC RESESRCH CORPORATION OF THATLAND

Laboratory Instruction Ko, 1073

ALY conserned

23 June 1967
been found that scms labovetery inntruments ere not in gead ecndition.
¢ imcorrset vesults from msasurerents and to aveld and eariy again

kept ip mind,

There shall b8 on the iastrument a legible sign showing the nams of

the person in charge both in Thai and English. Responsibility the

herson in charge.

Qs every working day the person responsible for the instrument must
havs a glance of the instrument andi wake surs that everything is in
order. A regular checking should bs made by him (her) and if something

B
B
€3

cms to be woong or is missing he is respensible for arveanging with

for the iamediate repairing or purchasing of any replacament

not in use o protect aguinst dust and damsge. IP for sxample, the

cidginal plastic cover is lost, 16 is a good investmsnt to bay 8 new
one for a few baht and save perhaps 100,000, Dust perticies on an
2luminium mirvor or on a grating can be serious and ars alweys diffi-

sthe per

cult to remeve. Respopsibility.

Rext 1o the instrument or close t0 it shell an “Uperation Menual® alwaye
be located. Responaibility s the person in sharge.

Even the best instrument needs calibration, not only when installed
When & calibration curve is

Responsibility @ the

tut also regularly according to ruls 2,
should be fastened to the imstrument.

s in cbarge.




s Kopady shall ba allowed o use the inztrument before a careful study
nf the “Opsretion Hanual®. The persom in chargs of the imstrument
54sll slways zive his permissiocn when a mew operator want to uss it.

Fosnongiblilitv: evevy oneralor,
iy

fo  Thhen you have used the instrument don’'t forget to clean i%. Lsave
it in the zome or betior condificn then 1t was when you tock 1t overs
Responsibility 3 every operator.

52

8, An sccidont cen always happen, even if you observe all the rulss,
nobody will blams you for that, if you immediately report it to the
person in charge. Don't hide smashed cells, broken thermometsrs, etao

The aim i3 to have the instrument workcdings Reguongibility : every
operator, '

Br. Lars J0hanason.



e 7 e

e,

AFPLARD SOIRNTIPIC A¥SEARCH CORDPORATION OF THAILAWL

Labdoratory Tnatruehions 10/2

A1 saivceoeimad

Tipa e Spseisl Governor
1:0% 3l.%uve the new leboratory building

vy
sl

i

2.¥roposed new arrangemsnts for store

5o8al0%y messures

15 June 1967

'Yy

Ghengesover

1e

3

It is not ye% certain when the new laboratoy building will be resdy for
Gecupation but it in hoped that most sections will be finished during
July 1967, Considerztion is now being glven to planning the change
from the present temporary laboratory to the new building.

During the change-gver the spportunity will be teken to return to store
all items of equipment and epplies not fmmediately regquired for current
wotko All concernsd aré asked to exemins the poseibility of returning
sveh materiel to the Store et en early date.

OIS

PRV o k-4

2
Fa

Agtion is in hand Yo resrult e Stores and Safety Officer %o work umder
Hatggor of Tecimical Services. The new post calls for a profsssional
ofiiger aho will oversee the operations of the Siores and be Tesponsible
for muintainiug appropriate stocks of materials, snd who will alse be
»esponaicle for safety throughout ASRCT,

In tho new biadlding, & Chemicels Store will be established on the sesond
floor with facilities for dispensing chemicels im the guantities needod
te mest day-to-day Jaboratory requirements. It will be gperaited by e
technician qualified to dispense chemicals, Orders will be dispensed
2ud issued in eppropriate containurs provided by the 3tors. To svoid

L

cie poasidility of contamination, surplus chemicals will nct be aszneotod

n
uy the Storw,.



his 3uore will dispeunse sll fins and crmde chemicals, fuslwding solvents
end davgeraus meterials such an fuming scids, with the esmcsption of &P

rrede chemicals peedsd for analybical useo

ie Cnemicals for sualybical uss will be issued by the stors ip the original,
rseled containers to the Anslyitical Unit., Opsned vottlss of such chami-
cels will be kepb in cuphoerds in the Analytical Undt, The Storesen
=111 retain an inventory of these materials and will direst ovders frow
ather unlts to the Anslybical Unit which will dispense chemicals to

£1311 the orisTas.

g

=]

Supplies of solvents will be housed in an sir-corditioned Solvent Store
ipolated from the wain building., An adjecent room with draft hood will
be ured for dispensing solvents, and this voom will elso be used as an

Aeid and Dangercus Chemicals Store.

Solvents will normally be igsued in conteiners of up to 2% 1itrs cepaci-~

o
e

ty. Larger quentities of solveni should mot be kept im amy laboratory
without express permission of the Research Director-General. The Labora-
tory ¥onitor nnd the Safoty Officer will be charged with polising thia
rule end roporting vialetions.

9, Btaff should take care to exerciss econcmy in the use of svlvents and to
ups the lowest grade possible inm each case. 7Tho highest grade of sol-
vont should be used in large quentities enly when ths Research Director-

General hes given permission,

10,  Bsre chemicals will be issued by the store on personal gharge to ressarch
ptaff only. The store will keep en lnventory of all such material issusd.,
Any materisl po Longer requirad must be relurned o the Store. Ths Stora-
man ip required %0 check on issued meterial every month.

-
°

& Slnzoware end Chemical Auxiliaries Store will de established on the
accond Tioor of the nsw building, adjacsnt to the Chemicals Store.

i3, As Ingtrumsnt and Fouipment Stors will be established on the first floor

of the new dullding. -

13, %he existing stores will remein in service. The prezent main store will

te reisined ag & recsiving and bulk store.



A

Az for at possible, chemical amalyses will sonbinmue %o be cervied sut

=

by the Analybtleal Uit uslug swisting procedures £or reguests for

a2y vies.

Through cousultation with the Head of e Amelyticel Unit, sisff from
units way use analytical Pacilities to carry out reguler avelyses nesdad

ag & rouvlne in specific research projects.

Tther units should not start on programmes of analyticsl work using
their own facilities unless specifically authorised by the Ressearsh

Divestor-Gensral in respest of each particular cess.

Ty B onde
LHEEESE

17,

18,

Attention of ell staff members is drawn ¢o the need for adophing safe
working procedures, and obeying all safety rules. I& will bse the dudy
of the Naborstory Henltor and the Safeiy Officer to advise on appro-
priate safely precautions and to report all vioclatioms of safety rules.

hppropriate containers will be plased im laboratories using solvents

for disposal of waste solvents. Sush materials should not be empiled
in sioks as they may damage the waste lines and can sonstitute a fire
hezard . Thess contaimers will be emptled cach day at the incinerator

3ite and bthe waste solvent will be burné.

& Safety Gommittes is hereby constitubted o prepars safety mules.
it conslsts of =

Pr, Gman Vardbanabhuii
F/L Prabhai Keondl,
Hro. Piwan Warangul
¥r. 2iri Hentasri

The Safuty OPficer (as axecutive member)

The followling ars appointed as adviscrs:-

Dro Co Lewis Wrenshall
Dr, Kegswm Balajiva

¥pr, Milan Pajevie



and Fouipmont Commitise (8T

Grnasaak

L

ui, and Mrg, Piwen Werqssul) o

$ in the plamning and exscution

Lding, snd the bringd

e na o
17 3nto effest

of tha abo

HFravk &, Maehoiie



APPLIED SUIPNTIFIC RESFARCH CORPORATIOR OF THATLAND

Leboratory Instructions 10/1

411 Concerned

Spenial Governor

Sublacts Deries of Seminars on orgavic chemistry

2o

35

10 June 1967

o provide o opporitunity for staff mambers to revise thelr knowladge
of organic chemistzy, both theoreticel and practicel, and to become
familiar with new developnments im this field, a szeries of Seminers on
organic chemistry will be held at ASRCT. Rescarch apd experimentsal
ptaff of the Industrial Chemlstry Group, TRI, will bs expected to
gbttenid these Semlnars unless excused by the Regearch Director of
their Zroup. Reasarch and sxpsrimental stsff from other Groups mey

attond 4f the Research Direslor of their Group approves.

The Seminars will be held in the Seminar Room from 1.30 o 2.30 p.m.
on Tuesiay of esch week until fwither notice. The first Scminar will
be on Tuesday, 20 June, 1967,

The initial Seowinars of the serdes will be aconducted by Dr. Pradisth
Cheosalkul .

Frank G. Nicholls.

Special Governov.



EUPLIED SCIERTIVIC RESEAKCH CORVCRATION OF THALLAND

Leborssoyy Inetructions OQ{ 7

{(Sungrzedes Leboratory Instruction 08/3)

=

41k Concerned
Resezeyvch Dirsetor-General , TRL
Laboratory Record Bucks

30 November 1966

Lo Imoause of our gserious comnsern for the proper recording of all expsri-

nenial data, the Laboratory Instruetions regerding Laeborstory Record

Hooks are herehy revlsed and raissued.

2. o Leboratory Record book is the prims record of all experimsntal
work. ALl nmmkrical dsta and other pertinent cbservaiious will bhe
recorded in ink dirsctly im the Laboratory Record book. The praciice of

weiing notes op loose paper fox subseguent entry in the Leboratery Record
will pot be telerated.

3o A nushered Leboratory Reserd book will be issved to sach member of the

seiontific staff., I% is the persomsl responsiblility of the imdividual
to whion it is iscued to keep it properly and meintaln up ¢0 date recordsz.

he o Tho psges of each Laboratory Record beokare numbered. No page or part

wt

thoreof shell 6v8r be ramoved. No erasures are psrmitted. If a wistake
i3 mado, c‘;zmw'i% out with & single strcke snd immediately ecuter the

scirvast information. A1l calvlations must bs emtersds The Laloratory
Reeond must contain the complete record of all sxpevimental obssrvations

ol data Cderived thersfrom.

L%
»

The numbered pagss of the Leboratory Record beok should be filled con-

cegutivoly and the evtries dated, If for emy ressom & significant
gpace is left open it should bs crussed out. However, to avoid conPusion,

a2 secticn of the book may he set aclde for a specific preject. Alterna-

g#ilvaly & sopsrute bonk zay be kept for each programme or project if the



bock and pegs numbers ahould e olted in preperiag

e

Formal veporta on vrojesis and pregraumes, This ds mosat fpportaant;

3o refer %o the originel date lang efter the

s

wviting formel veporis, pleses do not omii

Laborgtory Reconmd eifstiong.

Your Laborstory Recosd Beok is valuskle property balonging teo AERCT.
1% mugt svenbtually be retwmed to the Regisiry for permanent filling,
Thia, when a nobebook hag been filled and 1% is no longer nesded fow

‘euee, 1t should be turmad in., It is particularly imporisad

43
~
e
E]
3
o
£
ey
g
&
]
140
3
o

stafl members who are Zerminating their employment tura in theiy

Toboreihory Record Books.

Dy, Wrenshell



the BREC of the sorvices thael are offeral o thea by thoe

amit 20 hele them 2 geh the baat use out of thoss gsyvices.

=

rpad functions of the THDC

3o PYUE has thyes mejor responsiblliiias:

(1] Teo provide soientific documentation servixes on the pationnl
lsvel to enyone sorking in zcientific or technical subjisch
eld in Thelilend,

o
b

To establish and operate a wsabtional scisntific libraery fur

Reen?

e

Thailend for the use of acelencs and indvstyy.

(2} To piovide fuwil libdbrary «ad ioformation services i the
scientific gtafl of the ressarch imstitutes and techucliogicsl
centres of the ASRCT,

The funakions {1) and {2) chove arc deseribed inm the booklst on the
TALC oublishsd (in English and in Posi) when tha Centrs was opened in 1984,
Hotee Hos. L and 2, 811 of which were writtsn pri-
C ssrvices gvatlables o “outside” vaeers, l.e. o
PP, Ths services smentioned in (3} above, wiich
srnal” wsers, ars Hudler then thesg, sinea vika

ASBCY vwAll mot, liks "outside” orgenlseticn:,

ariss of thedr owa, but #1131 rely on the T¥RC

= A=

oo 81 Wllrary and infovsatlion servicss, Tness gservices ws &b pres:ng

s

seiluplie will now te describsdé. Any supeostions for their impyovement wiil

L
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SCINNPTRPIC RESEARCH COBPORATION OF THATLARD

Laberatory Instrugiion OWE

£13 Congern

Researes Flrectorfanerazl, TRI

ax

DT Hegwvicen to Scilemtific Stef?

3 33 Revovher 1366
Ons of the most important Fonotions of the Thal Natinnsl Danumentation

crovids livyvery 2

:3

inforaetion servicss o the s

repeareh inztituiss and tsshuolegical centres of

TG oinitomm paft mewhers of the serviges availsble TMDC has prepored

the abtached netn ziving full inforwation and proceflurel lusirustlons.
T4 =#111 be noved thel no effort bkas besn spared to provide en oy~

Staff mowbovs are expsobed to waks full and propar

TAEQ 220 O8TTLC9B,

Golie ¥rensnall



Librexry sorvicss

Anculnltion poliey

Tha THRC librery scquirss scientific publications that are comsiderad
neceasary for providing national services, end alse acquires any spscifis
publiostions naeded by btue ASKCY reszarch sta®™, Recommsndations from ioter-
eal usere for the acguizition of particuler publications {(books, reports or
Jouvnals) are asg@cﬂally'ﬁslcome; whoiher tnese publications are recommsnded
for the individusls sn use or for wider use. Thia help from specialised
goloubists is particulasly valuable duriang the present formutive state of

tho Library.

Uee of getalogues and indexeg

The main book holdings of the library are recorded im card catzloguss.
vaing UDC classification., Solentific reports and pamphlets ars recordsd in
{&1phahctical} sublest ari author ipdeves, Journals ave recordad in Kardex

vigible index,

The Library 3s open sccess, and poientipis may sither find items for
themselves or agk the Library staff to find them, Searches foyr information
cn & subject, howsver, sx dietinet from looating a specified publication, axa
wade by the staff of the Responsive Services unit of the TR, and nct by
the Library ateff. Seisntists who wish to heve & seereh mede for all the
informetion in the Library on & partisular svbjisst -hould thersfore ask the

ibratisn %C arrsnge for thie %o be dons by Respomsive Ssrvizes.

g

Refsronce api recding

Phe librery sod reading reom are fully availsbls to scientisis for
raference or rsadlng. Current issusa of sbout thres hundred of the journale
ars pht on display in the reailng rovm for oae week, rormaliy befure tney
s7e given eny roubtine glrculation or oiler astion; the Librarian wlil elways
e gisd to have sugpeetlons from scientiats rosaviing titlss that thay wuld

iike o sen dlopleyad.



logn to ipntarnal ussre, i.2, thsre ic

* item must be veturnsza. With this

2% s perticularly importent that scientists do not take items cut

7 without naving the loan vecorded, and that thoy 40 not pags

calleagues, even tegporarily, without infcraing ths

“Rofersnge works®,; 1.8, encyolopedias, bidliographies, deta baoks,

#La., ara not normally issued on loan., When necessary, however, the libra-

L

vian cepn authordize the loan of a referance hook for an agresd period sshimated
Wy the srientigh 23 neceasary; the book szhould be roturned within this period

urnlessn oxteusionsg are arrenged.

Ho signature is rsguired for publlcations lssusd onm loau, although
the leam muzt, of course, be properly recoried. They cen be borrowed Ly
visiting the linxsry or by messenger or by telephone. HNon-professional

stafl can borrow publisaticus only A suitsbly sponsse

¥hers the ingn of e particulay book or jouwrnal is in eny way 4iffic
the Librarian can ofien mest the scinnkilel's peeds by asrmanging for a miero-
film copy or photocopy o be supplled instead of lendirng the originel. This
metnod iz useful when a shovri-term loan is not suffisiert and the item re-
quired iz not too langthy {e.g. 2 particular article fivm s velume of

Thorpe", or o neper from & current imoue of a journsi).

Noritic-tion of ngw ressivipg

Y

Thw THIDD 48 wnwioss fto ensure thed individual inserasl users ars

cumad, an fully as possible, of 211 new books, reports or papsrs

in the library thol relatc o thaiy 1313 of work, The meithnds of

aoing This arves-

(1) Jowrnai ciypulatica. Scientists ave asked o nedify the Libra-
ry of the Mtlses of any gournals of which they wowld like &«

hpva 171 curyrant fagsuss gent to %l Journais that are 3o~

ia abe Peadivg room AU wcowdialid gliver lispiaye




TR & D 3 < ve - % - YL ey ey
WiapaAay A8 permnlly for ons waesk.,

(£} ists of new agrsasions o the Livrary
&lly to the regearsh ateff.
Ly Thas TEDC will endsowour $o wark wub

avwly-recsived itenm of peasible 'nteraw.
svked to help ths YEDC in this raiher

-z 2 sudlsblie marking to any Zier thay

mey ctme 20:089 in the coursa of their curpant reading vwhicsk

they think zey be of interest te a culleague.

'}\'-r’
pres

T3 zervices

The THRC preoviiss a nuwdsr of documentetion services thai are ivow
in yvesponse no individoal requeats, and which sre available 1o any scientia
vorxing in Thatiand. Thess servicea {meinly of btibiiography compilatior,
dosunent procuvement, and Zranslation) as available for " outsids® users arxe

deacribed da THRE {oformation Leafleds Bu, 1 and 2.

ALV of the responsivs sorvides ava available fur use by internal
stafl, exd ere free Irom some of the restriztions that sre applicable to

eutglde uvsers, a3 followa:-

Payment. The "stopping ochargea® sads to restrici possibie umnecasws-
iy reguesin fres outside usere are 003 applied 4o internel users. Solentiats
ats randinded that all dosumesntation services cost money, and ars ssked
it raquests to what ia in fact requirsd. The Uorporaticn and the Council

Li4 omeke eay nenessgry adeministrative avrangoments to ensure that unkecessary

ar2 Hut sads om the THDC servises,

repdure.  interikl uzers neeld mt use YHYL order forms whaun reguest-
iwssuremsrnt or translation servisaes. ALl requeats for respen-

iy gevvases,; inc

ivding reguesis for ¢ gonyine docunents peovided by the uses.

it be Fpuce £o the hsed of ths Responsive Ser ‘;ifw unti of the TH:C,

Priordtias, To omable fthe THI. ‘o baisnce their work loac, taking

a0 agenent totn internal ard externsl users' reguiremenis, uscieatists are
activy 0 glassi.; their tagquests ss forlows:-
"Uegeutt  For sorvises Teguired py e rives early date wn ~onpsbing

WLEh AN tE Y Werk G 20 approstiing weot g
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OLE ranse oy regvezts moladling to fubture mnck oy grogremmas.

> o Lo o

A3 o guide o users in doolding an e prisrity ratiog v give io
thelir regqusets, 1% mey b montionad that bibliogrepbles may take £iur ans

raquests that can be wes from

c'ﬁ’

wagk vpwerds 66 cooplie) document pyvseuremen
noeldings of Bangkok idbraries gterd an even shauee of huing complatod in

one weok, O iu one zonih 3P proswwrcut form adroad is neseszary. 1o vrpei:
~38es the TF0 can cheok immedisiely whether ihe item is svailadble localily

s net.  TranaleSious are norwally complieted vithin one month of the date

2ad fuich they axo pui ia hand.

Tiwe, lshour and aoney cop be saved i scientists will exsmine the
sierafile ooples of papers prosured from sbroad before having thew enlarzed
t vhotocooy size, since tue sclentlisi can sonetimes ses at a gluncs that -
papsy 4oes not in fact contesin the informetion thut he expected from i1is
title or sbsivact. A merovilm reeder im eveilable for use in the THDC (Boom
233}c In the czue of papery procured Jocally, the scientist mey, if ke wizws,
glence at the orizinal paper befcre confireing that a photonopy is regquired
ffhen there is eny doubt aboui the value of eny peper requested, the golsntigt
should ask Responsive Jervices to inform him when the eriginel or microfili

is availahle for cheeking.
Dogumant copying., Scientisbs having documenis that they wish %o he
2opiad (ph@tmony or whorofi lm) should firet contact the hsad of Rasgponsive

Services for the work to be accepted and reglatered, and met place 20y requescts

&reet with the Document Reprodustion unild.

Portable typewriters. Two poriable typwi‘tsrs supplied by Unsscu
o the PRIC are avsiladle for short~ters loen o visiting srailentists, or to
soiontifie atal? when wrking asay from the Qgrggmti@n 8 promises. Appli-

sations shenid bHe made to the Supply Branch 21 the Corporatioca.




T CORPORATION O THALLEWD

s

AYPLIEY SOTFWIITIC WESFARCH

Leloxatory Instruetions U9/S
Lals us i

$1e
i3

Yszeargh Dirselor - General , TRI

ausleet: Procurszent of Presision ITnstrumerndis

ahe: £ Rovesbar 96

je  The dsesaiwrn Corpowvation bag established the Instrumaant Repalr ana
Calibration Centre (IA0C) %o snatle proper asguisition and use of
recizion inatruments, elsctrical snd elsstronis egquivment, aa

well a2z %o provide for their maintenance amd calibration.

2, To make full use of 1AGC, plesss sen? all pirchuse rsguizitiocns for
preci sicn ingtrumente of all kinds €o IREC for soresning before
placing puschese orders. IRCCYs acresaing will include a) review of
ingiruments in house to sliminezte unnecessary duplicstion amd b) study
of the appileability of the eguipment to the projest.

32 bpin vasenpt of the equipment by Storses, IRCC perscmnel will attemd

The uspacking and perform the incoming inspection-

Lo oon aceepianse, IR0C will provide opevatioccal assistance o the

IRCC will also arrange with Accnwtiszg for ihe propavabtion
o oan Ingtrusent History Gaxd ohdich ®1211 veooprd the inmgirument's

hig™ory from purchages to garapping -

. Coopsration of #1l conserned ls reguested.

Go iowis Wrenshall



sEt COLPORATION OF THALLAXD

AFFLERD BUIERIZTLC R

Lgborateny Tnatiow tion 09/4

Lo : AL conparned
Zrom s Hprclel Governor

Fvkieol ¢ Resosrch Programncs amd Reporis. September 1566
4 Defnrs 2xperizencal work ig sterted on snw topic 1t iz nesessary to

prepard and have approved:e

{2} An Cutline of a Rezesvow Programme s OF

{¢) An Dutline of a ¥iscollsmeous Iuvestigation.

Ourlins of Regeuych Prograwmes

2. Rasearch Programwes will be broadly conceived and the Outline ahould

vor all aspecia of the oroposed twpic. Researxch Progranmes will be
numbersd serially in one series for tha whole of ASRCT, The Progrsoms
siolld be sub-dlvided indo Ressarch Projects sach concelved an e well=

cilned weperele rssQarch interest. The Frojects will fregueantly be

2
[eE
divided in%s & necvies of Tasks and steps with in those Tesks-

5o The inivial draft of the Nutline of a Ressarch Progremme will be murked

"3

fontative Qutline, Issue 1. Subsequent revisions will be mavked Isasue

2y Yavue 3 and %0 on 1o saguencs. After the Programme has been approved

by the Board the dsaignation Tenstative wWll be omitted.

o LV AL be the responsidility of Lhe Programme Coordinstor to vevisze
the Catline of his Ressurch Programme from time to fime whenever sub-
stantial chengss have ocecurred wmolch make tne exisgting Outline cut=

T PPN
h o XARLS

5. The Tentative Dultline of & Roseach Programse should indicate which
fegenrah Project will bs worked on in ths early stages amd subsaquent
Leseer of the Outiine should indlicate the curreanlt status of the various

Research Prujecis.



tass of Rexesreh Proiachs

£, Bofors exporimental work i3 started on any Resesrch Project & Tentative
Dotlind @il he prepaved indicating the ressarch Tasks tw e dons o
pat¥iciont of them for gay the First year of work) and the Steps aonstii-

Laiing thoe Poska shieh are to be worked on iz the near fudure. Tihis

¥t o
q A=)

zhould be oxemined hy the Programme Steering Commitiee and approved. ¥

vezigeation Tantative car then be dropped. The successive vershions *ill

¢ varkad Issue 1, Tasus & and so ¢n. Changes are to be aprroven 2y tha

Sdheerang Gomvitied.

Proyeeen Reporia

7., At the and of esach quater & Progross Report will be preparsd bty the
Progronmne Coordisnior for each aciive Ressarch Progranme. Progress
deports Seal with progress wsde in Cavrying out the Research Programms
snd should rol be used Yex recording technical details of the wurk.
They should indieste ataff changes, equipuent end cther defisliencies

and any desirable cheuges in the olan of work.

3. & siviler Progress Report will be prepared esch gquarter by the research
lesder ra a;sf»m}., 2% for eash active Research Projeot, These will be epranded

e the Progress sepord for the Resesrch Progremme. Refsrense to thase

aohwents wiil eiiminate the need to repest the informaticn thay conta

Lo bne 1 rogress Repord on the Regearch Prograwmus.

D
BRI
-

[EXEERCE STt

,-;w,<
im

Fhenaver 17T ie sonsidsred desirable to report on technical phasoss of a

Wi

Recoeren Project, a Report w»ill be prepeved. The firat Report relating
to coy particular Research Froject No. X will be designated Report Hoo 1
on Yessarch Projest No X, and subseqguent Roperts on thet Project =ill be
cusbored gerially. A Report will always bs prepared wien & Praject is
to ve discoptianed recordimg &ll work not proviouwsly iveluded im Reportg

oa that Project.

sdeubific Faners

= e

A0, Papors frr sclentific publication, whether iz ASRUT' s own printed series
o b gutvide joarmals, should be prepared and fosued 33 Reports hofore

PIAng sweadbiad a0 apprevel %o publish., Reports grve marksd "Not for



865, REPOTEL

i Premently tsfore prepaving e Tentative Qutline of a Megearch Progranis

1l be desirable to make & 1literaturs ssarch and to assewble inior-
mntion op the proposed cesesrch topic. This should be ducorporeted in
an Appralsel Report wnich shovld also cortain conelusions about the
deaimabilddy or feaslbility of sterting a Ressarech Frogramme. Apprmisal

Logorta are awbered serially in one serias for the whole of ASRGY.

12, Appraiss) Reports may also be writtes from time to time to review a

gpecifin Research Programme {or pert thers of ) or a saries of Programuss,

Hisgellaneous Invegtigations

13, Frowm timo to time swell assignments will be azccepted by ASRCT which do
not fall within an existing Research Progromme and which are mot consi-
dored T be of sufficient complexity or likely duration to warrent the
esteblishment of & Research Progremme, In such cases an Outline of a
Hisoellanascus {uvestigation will be prepared indiceting the scope of the
propesad wrk. Any such Tentative Outline shall be approved by the
Regearch Iirsctor of the eppropriate Imatitube befors experimental work
is started. These lYiscellsneoms Investigaetions are nuwmbered serially
in ons seriss for the whols of ASRCT.

ihe Fhenover it s considered desiiabhle ¢o vraport on tachnical phasss of a
Wiseceliansous Laovestigation, a Report will be prepared. The first Keport
ou any particular Miscellencous Investigation Ho. X will be designeted
Keport No. L on Fiscelleneous Invegiigation Ko, X, and subseguent Feperts

on thot Miscelleneous Investigation will be pumdered serislly.

18, Fysgrese Reports wall bo prepared guarterly on any currvent Miscellsnsous

Ineegtigaiions and nuabsred in similar fashlon.

i

2. Tn oppecind elrousstances epproval mey be givem for prelimimary experimental.
acrk B0 saceariein the feesibility of embarking om a Rssearch Prograsme

beling ucdertul=n as a Miscellanemis T vestigation.



e, Ciogress Reporte, Reperis and Apprsd sal Repurta sre T
She Soilsusifioc Fditer before belng typed for rsprodusti

~»
KN O

by asgigned by the Technical Recoxds Undt dr consw’ tatdo

ik the Schentific Bditor. Technical Records will hold all rcolss
axd will bo

B2 TV

&
ooba

responsible for ciroulaticn end diastyribution.

spprovel of the appropriate Hesearch Director-Genéral siwunld

5% o

ingd Wefore the drafts of any f {be above ducumentz ars e
Sudentifie Biir for editing :ndl reprodue tion.

Ths approval of
y Governox or Dpecizl Governor s .

suld 8ise bo obtaived for Report
tppralsal Reports or any papera for publication.

*rank G. Bicholls

Spaclal Governor.
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APPLIUED SCTPNTIVIC RFSRLRCH CCaPORATION OF THALLAMD

Laboratory Instrustion 09/°3

Ty ok L3 connerned

3 Tpeeial Governor

fuhidest 3 Lubomsiory Honilor

. After carefal review of the steffing situstion and the work load 2%
has boen decided to fraes Hes. Yok-lHang Sombatpanit £rom the task of
Lahoratory Wonitor t9 persit her to concenirate cn the wwk of the

Apadxnigal Undt,

2. ¥rs. Tivan Vaprangul is now to be Laborstory Monitor. Her duties will
include cysrpesiog the ochsowwance of sal ety precantious aul laboratoly
™lag, anl the allocation of movk for laboratory sssisztants and Lubors.e

tary Seslimiciansg not spsoiftically assigned.

3o ALL meguisiticnes for sguipsent or latorsiory supplics are to be choanelled
shrongh ¥rs. Pivan who will coheck existing stocks avd ordsrs already

placed bub mot Mlled hefore paasing the requdeition to the Accountaus.,

Frank 6., Nichollis

Sparial Govarnor..
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APPLYED SOTENTIRIC RPSEARCH JORPORATION OF THALLARD

Laborstory Instruction 09/2

Al concerned
Spacial Governor

: Heguest Zor Anelyses of Tests.

Uiah the gronth of the staf? and the increasing volume of work 4t is
neeesosry to introirce a aystem for gontrnl of analytlical and Seating

WO o

& new form {R.C. 70) has been prepared for use in meking requests for
gnalyveos snd tests and tbls will replace ths preseut temporery analysis
rogueat fors. The forms shouvld te completed in triplicate, twe copias
boing cubmitted to the Sxoup wuich will undertake the btests aad tne
ctisar copy heing reteined by the pervson coriginating the request.

Then wo'ing reguasis for analytical work plesse imilcete the elenents
or vedicals wvhich are to be detarmdined and the expectsd proportions

{when ¥nown),

In zach oaso She form is t be pessed to the heaf of ths Group contralling
the testing work. AL present this meanz ths Industrisl Chemistyvy Growp
which covers analytical #urk and miscellenascns tests such as refractive
index . Howsver, thess forms will also anply to mechanical tests, X-ray

Liffractlop snzlyses, otc., waen the nesessary facilitles btevome availabis.

So that the neceasary pricritiss cen be sstablished plesss consult with
the Anelybical Unit ebout samples alresdy submitisl, Hew forms should

be prensred for all oubstending work.

¥raok ¢, NMichoalls

Spasial Goavernor.



APFYLTED SCIENTITIC RESEARCH CORPCRATION OF THATLAND

Labaratory Ipstrustiony 09,1

All concerced

3 Rozeaych Direstor-Genersl, TRI

biect : Bample Numdering System.

o

For orderly records, clear identlification, and subasquent relrieval
of dste avd samples, a syztem of nusbering the samples admitied %o

“he laboratories is essential.

Host mesuples will be related to onec or the Research Frogrammes,

To designate these gaunples, use fivst the Research Programme rumber,
fcllowed by & slant, followsd b the serisl number of the ssmple.

Fer sxample, the sawples in Rkasesrch Prougramme No. 25 ghall bs designated

25‘!’3. (;’?p_‘sgéﬁn rosBeoOCY 9@@@0)0

A paxpie net related to ons of the Ressarch Progrommes #ill be relaied
4o & Mlscellsneous Investigation. In these cases the number shall be
tus nugher of the Hiscellaneous Ineestigation prefizxed by the letter,
#, fmllowed by & slant, followed by the serial number of the sample.
For example, the sasples in Miscellansous Investigation No. & shell de

(:2'39:@@"‘:&4“;@& EE’,/‘I {29300 X R X- XN WA et@o)o

1t shall be the vesponsibiliity of & Programes Coordimster to see that
the gsuples in bis programme are sppropriately nusbersd. Hs may,
howeyar, delegate the actual nusbering and recoerd keeping W a wombe:

af ths prograums staff. Similevly, im the case of a Wiscellsneous
Iuvestigation, ths rasponsible investigator shell evxrange foy appropriate
Isvelling and recerd keuping-

1 for gome rouscon ot now forseen a zample thet dees not fall inte
wtoher of the above catsgories g adeitted to the laboratordies, 1¢ ghalil
b derlpgneted vt “he vrefix letter X, followsd by & slant, Tolloweld

by 3% sgerial sosper in the X ssries. The persen admitting such 2 asmile



.

s - ..pongidle for assigni.g the appropriate number,

U assigned sample numbors with appropriate identification
“uo 0. waldd be kept in the laboretory notsbook conlaining other
“i w0 o the Rosesych Programme or Hlscellaneous Investigation.
Jhos- wurber of pagos mey be set aside for this purpoase.
uknaac. val sy where the number of samples in s Research Programse
expix - -a W be largs, en entire notebook may be designated for

tiie sampl- Te 3N de

&o Lewls ¥renshall



HOCE CORPORATION OF THALLAND

: Hik goicernsd
Pyom o Hesearnn Direotor-Genersl, B.1.{,

fubjent @ Lanorabory ¥ nlior assigoment.

L. The funchions and azsigoment of Laborstory Memitors are dealt with

in Laboratory Instruction 08/L.

2. During tha absence of Wrs. Yuk-Hang Sombatpenic, Mr, Pimol Pitiyer
bas besn asked to assums the duties of lLaborstory Honitor im the
ard obullding.

5. ALl lakoratory stafl sre arked to give Mr. Pimol their Pfull coopera«

tion in heelliing this twporary sssignmsnt,

C.L. ¥rsnahell
Researnh Director-Gensral
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£
+

Laboeatory Iusirvstions D8/%

Chawe

) A Laneernad,

Begaarch Director-Gensral

s

vehorstary Honlitora

In sanh leboratory ares a steff wesher will be asked to ast
ag Labdrratory Monitor (in addition %o normal dutiea) in carry out the
Pollowing Munclionsi-
(1) To supervisze ihe cloaning end meintenance of the Laboratory
fanilities,
(2} %o ensure thet the general instructioms as to Widinesa,
gorrect operstion of laboratory services, and sustody
of issued materials and supplisr are observed.
{3} To encurs that safety instructions and precentions are

shasrved,

The Laboratary Honibor will report to the Fesearch birechor-
General of the Techuelogical Ressarch Inatitute on 811 matters relating

L {he whoes Poactions.

The Imboretnry Monitcr w1l exercise genersl coatrol of Labora-

v Attendenis 30 his laboretory sver and wilil assign specific taske io

A15 stedf masbers are asked 1o couvperate with Laboratory Hond tore
wo the nareying oab of the above functions. 1If the Specific Services of a
fenowatory attendont are requived the reguest should be mads o the Laboara-

wovy shtamiant to perlorm specified rouline tasks can be arvangsl wiih The

Hew . Vuk-Heng Scabatpenit has teon asked o sot az Labolraitor:

v b the mainhmiidicg wnd ¥y Foontur Bansven in the Heswy Puly




ENTIFTY LESEARCH CURFORATION OF THATLARD

Leboratory Instrustions (6873

s

A1l Concerned

Rozearch Direstor Gensral

Technological Researcsh Trstituis

sot. s Inaurument Opereting Instructlons

]
H

B

The Oporating Insérustions for scientific instruments and other
23 jor plecses of eguipment will be kept in the store mom by the

atorvnan

Laboratory personnel are requived te¢ atudy and understand the
portigent Operating Instruciions belors prosazeding to opernte

sajuable apoaratus.

o ensure pmezonal vespensibility, leboratory persommel ars asked
to sign for needed Uperating Instructiona and ¢4 retumn them to the

gt rroman when they are ac louger neelded.



it locgs iesd notaobooks.

Tash Provedure Number:

Wems (Purpose) of Leahs

Apparatus requiraed:

Calibretion oy Standsrdizsticn:
Speciel Precauticns or Conditlons:
Tost Trocedure:

Coiloulation of rosvit:



SCTRWIIFLC RECHARCH CORPURATION OF THATLARD

Laboratory Tavtruotions 08/2

fugust 1963

Qg (13 Concorned

tusaarch Divsctor Gmeral

Tachnologicsl. Resesreh ITnstitute

Subjeat o Test Procedwrs Menval

3. thonever o repetitivs teat procedure is ajopted or doveloped for
uge in the Reaserch Corporation's lJaboratoriea, it is o be given
a consecutive memher (eg. Test Prosedurs Ho. 1, 2, 3, eto-), writien

up in £ull doteil, and ontured in the Test Procedurs Yanuel.

The zbove regulstion will spply wvegardless of the nature of the tesn,
in. phyeicsel, sheuizal or bieclogiesl. FHowever, fov gonvenlence, the
o Procsfure ¥amil wey be dividad fate valumes accoxding feo the

s oF text.

e viis regulatisa will apply equally W st-celled standerd procodures,
s as ASTE nethods. Placing zush $est precsdurss iu the hanusl will
)

obwiate the necsssity of cecrving valusble text-books dnte the labore-

Ltorlos.

73

h, ¥hen for any rewsor g test procedure in to bo chenged, even if only
in gome procedural dekall; the new pwoedure will be slven the save
ounier, filowed by "ldevieion Noo 1, 2,° etc., and the new pracadave

wiil replecs the nwavious one in the manual.
g

The fegintry w10 mgintadln an up=to-date, indexsd Test Frocaiure NManua
sal wn 1l wasisn pmbers to all procedure arx fhey ary adopled.

. s
€Y 5 PR

rart procednres 2donted #11 he written np in conformizy =i th tho

POl lewing oulliue, oped or reprodused in sufficilent numbe~, wxw wlanced
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esburatory Instructions (61
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dogearch Dilvector Genersl
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The Laboratory Record book iz the prime recori of all experiwental
wark. All numperical date and other pertinent cbservabtions will be
recorded in ink directly iu the Laburatory Record bhosk., The pracstices
of meking notes on lcose paper for subseguent entry in the Leboratory

Becord will ncet be $olerated.

A nushered Leborstory Record buok will ba lssued to sach mesber of tae
seilon ¢iic staff. 1t is the personsl responsibility of the individual

t¢ whom it ia lesusd to keep it properly end malntein up to date records.

The pages of each Laboratory Record book are pumbered. No page or Lach
theraol shall ever be rewcvad. No erasures are permlitted. 14 a misitake
in made. croas it out with e sivgle stroks snd immedlately enter tha
gacrect information. ALl c¢aleulstions must be entered. The Labora-
tovy Record must contain the complete recovd of 2l) experimental nbsur-

vationa and dave derived thsrefros,

L mashered pages of the Lsboratory Record book should be filled
ranseuutively and the entries dated. If for any ressom a aignificani
egene 13 lef't open it should be srossed oul,

Laborutory Record book and page owshers showid be cited in prepaving

“orwmal veports on projscts and progronmes.



To:

APPLI¥D SCIENTIFIC RESEARCH CORPORATION OF THAILAND

BEaitorial Notice No. 10/1

A1) report writers

Froms Scientific Bditor

Sub ject: Citation of references
Date: 30 June 1967

There are scveral acceptable ways of citing references in technical
reports, programme and project outlines, ete., and easch writer has
his own pet system of citation. In an orgeniszetion such as ours ,
however, vniformity is desired, and, to achieve that end, the system
described below has been adopted., It is requested that all writers
use 1%, 1f only %o get their papers edited more guiskly.

References are to be cited in the text by the author's name and year

of the publiication, e.g.

Sternstein (1962) examined...

or

Northern Australia exhibits similar variability (Slatyer 1960),
or |

Various workesd ﬁ%&%&@i@_l%@@;.Suga©@pha@;19555mTi@w®homg,1957)
studied...

Note that no comma is used between the author's name and the year of
the publication, and a semiodlon is inserted between references %o

different authors, the earliest work being reported first.

Where two or more papers have the same author and date, they are dif-

ferentiated by the letters a, b, 6,... after the date, oc.go
Scott (196La, 1964b) showed that...

Note ¢hat a comma is inserted between dates of the itwo papers.

1



L, Reference %o any work or document cited, but not personally consulted
by the writer, should be indicated by "cited after..." or "guoted

from..." and the name of the source of the reference inserted thuss?

Lewis et alo (195@9 cited after Rao 1959) worked oubooo

5, The 1ist of references should be arranged alphabetically and cited
thus s

AMERICAN PHARMACEUTICAL ASSOCIATION (1965>9==”Th6 National Formulary."”
12th ed. p.3k5. (Mack Publishing Companys Baston, Pa. )

DATTA, S.C., and VIRMANL, O.P. (1964.) . ~-Rauvolfia serpentina. Bull,
natn.bot.Gdns Lucknow Noo. 107, p.3,1l.

KERWIN, J.F., BALANT, G.P., and ULLYOT, B.E. (1960).=--Hypotensive
drugs. In; Burger, A., ed. "Medicinal Chemistry."” 2nd ed. Po561.

(Interscience Publishers, Inc.: New York.)

& o O o
KITISIN, Trakul (1950>om=ﬂW§ﬁﬂHWﬂ%M1W§ Mo Muﬁﬂ&ﬁaﬂﬁﬁﬂfzﬂﬂﬂﬂUﬂW?&@?@
I T (Medicimal plant studies.3. Notes on rauvwolfia root and
its appetizing effects. ) @ﬁﬁ%??ﬁ% (8iriraj HospoGazQ) 25 bh7=Ukd9,

KRELG, Margaret Bo (196k).--"Green Medicine.” p.320,329. (Rand MeNally

& Company: Chicago, New York, San Francisco.)

MARTIN, B.W., COOK, E.B,, LEUALLEN, E.E., OS0L, A, TICE, L.F., and
VAN METER, C.T., eds. (1961).--"Remington's Practice of Pharmacy.”
p.675. (Mack Publishing Company: Easton, Pa.)

SCOIT, K.J. (1962)o=wThe development of an improved method for the
biological retting of kenaf ribbons. 8 APT.J cagric.Scio. 53 133=1hk.

SCOTT, Kodo (196L).--An experimental study of factors affecting the
retting of kenaft (Hibiscus carnabinus) ribbons. B.Afr.d.agric.
S@i o 78 l{,\;B 5516 [

TIERTHONG, Chamnong (1957).--The blood pressure reducing property of

Rauwolfia serpentina L. collected from various parts of Thailand.

M.Se. Thesis, University of Medical Sciences.

Note that:
(1) A comma is not used to separate the journal title and the

volume .

@

2



(2) Where %wo or more papers by the same authors are listed, the

author's name. is repeated.

(3) Where two consecutive references are from the same periocdical,

the title of the periodical is repeated.

(L) The family name and initials of &he author are given; in the
cases of feminine and Thai authors, however, the given name

of the author is given as well,

(5) Titles of papers are included,.but if this is not done, titles
of all other papers shall be omitted. Capitals are not used
in such titles except where particular words require capi-

talization,

(6) Titles of books are enclosed in quotation marks using a cap-
ital letter for the first letter of the main words.

(7) Titles of regularly appearing periodicals only are underlined.
Titles of casual or irregularly appearing publications, in-
cluding numbered bulleting and pamphlets, are not underlined.
Abbreviations of titles are to sonform %o those used in
"A World List of Scientific Periodicals® (latest edition).

(8) In the case of works authorigzed or issued by a Society; Insti=
tute, Government Department or other organization without

mention of an individual author, the organigzation shall be

regarded as the author.

6. A paper that has not been accepted for publication shall not be included

in the list of references, but shall be indicated in the text thus:

There are about 20 areas where R, serpentina is available in Thailand

(Chirawongse, unpublished data)...

Likewise, personal communications shall not be listed as references,

but shall be indicated in the text thus:

1% has been found (Greenhill, personal communication)e..

7. Where a patent is cited as reference, the name of the patentee is %o
be given, followed by the year of acceptance in brucket, the name of

the national office of origin, and the number of the patent, e.g.

MILLIGAN, L.H, (1922).=<U.S., Patent 1, 403, 183,



8, The list of references is %o be placed under the heading "REFERENCES"

at the end of the report, but before the appendices should these bte

included in the report. Where there is only one reference, however,

the reference is to be inserted as a footnote on the appropriate page.

Distributions

Special Governor

Dr, Pradisth Cheosakul
Research Director-General, TRL
Research Directors

Directors and Deputy Directors
Managers

Research Officers

Regearch Associates
Experimental Officers

M.R., Sukshom Kashemsanta



APPLIED SCIENTIFIC RESEARCH CORPORATION OF THAILAND

MEMORANDUM
Subject:s Approved formats for reports, etc.
Attachmentss Sample forms for:=

(1)
(2)
(3)
(&)
(5)
(6)

Research Programme Data Sheet and Outline
Aesearch Project Data Sheet and Outline
Progress Report on a Research Programme
Progress Report on a Research Project
Technical Report on a Research Project

Miscellaneous Investigation Technical Report

Pormats for reports, etc., as listed above have been revised

and approved by the Special Governor, the Research Director-
General of TRI and the Scientific Bditor.

Research Service, TRI
15 October 1968



APPLEED SCIENTIFIC RESEARCH CORPORATION OF THAILAND

RESFARCH PROGRAMME DATA SHEET

RESFARCH PROGRAMME NO, ..

Title of Programme:

Cooperating bodies:

LSRCT responsibilitys

Programme Goordinator:

Adviser (s):

Other Programme personnel:

Programme originated by:

Date approved:
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(TENTATIVE) OUTLINE OF RESEARCH PROGRAMME NO,

: month 1
’ (Issueoogn@ooooos@?:zoo)

TITLE OF PROGRAMME

e 0 @0 B0@ 08 60000000000 €CBE@HOGG 866000600 8O000O00OCO 0000 00 DO 0COO0OO®E®O00O0EEOG®E O S 0B6 O
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ATM(S)
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JUSTIFICATION
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PROJECT DETAILS
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Intended approach
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Title of Project:

Cooperating bodles:

ASRCT responsibility:

Project Leader:

Adviger (g):

RESEARCH PROJECT DATA SHEET
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(TENTATIVE) OUTLINE OF RESEARCE BROJECT NO,

TITLE OF PROJECT

month :
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